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IMPORTANT INFORMATION:   Please read before completing the Recommendation Report


Guidelines for Completion

Who should complete this report? 

(a)
In a school: The Principal should sign the Provisional to Full Registration Recommendation Report, or the Principal may delegate this role to a Deputy Principal. The Queensland College of Teachers (QCT) recognises that there will be established school-based practices, which may include the involvement of other school personnel to assist the consideration of how the applicant has achieved the professional standards.

(b)
In a site other than a school: The person completing the report should be in a similar position of authority to a school Principal and must hold full teacher registration with the QCT. The person must be deemed suitable by the QCT with regard to appropriate authority and credibility/integrity. Queries regarding this matter should be directed to the QCT.
What teaching experience is required?

The applicant must have successfully completed 200 days of teaching in an acceptable setting. If the experience has been completed in a number of sites, the applicant must provide evidence (eg statements of service) of their teaching experience prior to completion of the report. Teaching experience must have been completed within the preceding five years. 
What is an acceptable teaching setting?

An acceptable setting is a prescribed school in Queensland or a recognised school in another Australian state or New Zealand. It may also be an institution that offers an educational program based on a kindergarten guideline or syllabus approved or accredited by the Queensland Studies Authority (QSA), for example early childhood settings delivering the QSA Kindergarten Guideline to 3-5 year old children. If the provisionally registered teacher will be teaching the QSA Kindergarten Learning Guideline, the QCT should be notified at the commencement of the teaching experience using the form Progressing to Full Registration if Teaching the QSA Kindergarten Learning Guideline, which may be downloaded from the website: http://www.qct.edu.au/registration/ProvEquivalence.html
Other settings may be approved under the QCT policy on equivalent experience – applications for recognition of a setting under the equivalence policy must be made prior to the commencement of teaching experience: http://www.qct.edu.au/registration/ProvEquivalence.html

What is the role of the Professional Standards?

The process of moving from provisional to full registration is standards based. The Professional Standards for Queensland Teachers provide the framework for the process. The process must involve ongoing development against the professional standards through experience, guidance, support, learning and monitoring of development. This culminates in a summative judgement and completion of the Provisional to Full Registration Recommendation Report. The applicant must demonstrate achievement of all ten Standards. 

How is the judgement made?

The person completing the report must have adequate knowledge about the teaching of the applicant. The judgement is based on evidence or ‘examples of practice’ (these may be drawn from experience across a number of schools), which should include: classroom observation reports, examples of planning, evidence of collegial and collaborative teaching activities, records of guided reflection and development against the Standards. These requirements should be negotiated between the supervisor and the provisionally registered teacher and met progressively across the period of provisional registration. 

Who makes the final decision regarding whether or not full registration should be granted?

The QCT considers the recommendation and makes the decision. 
What happens after the QCT makes a decision about the applicant’s registration?

When a person is approved to move to full registration they are sent an approval notice, certificate and card reflecting their full registration status and the public register is updated.  Where the QCT makes a decision not to move a person from provisional to full registration, based on the information provided in the Provisional to Full Registration Recommendation Report, the Provisionally Registered Teacher is given an information notice outlining the reasons for the decision.

How can an applicant ask for a review of the decision? 
The Provisionally Registered Teacher will be advised about provisions under the legislation for review of a registration decision and provided with full information about the process for applying for a review. 

What can you do if you are concerned about the teacher’s conduct or competency?

The Education (Queensland College of Teachers) Act 2005 (the Act) requires that an employing authority must notify the QCT about:
· investigations of harm to a child (s.76)

· terminations of a relevant teacher’s employment after commencement of the investigation, including resignation and dismissal (s.77)

· certain other dismissals in circumstances that, in the opinion of the employing authority, call into question a teacher's competency to be employed as a teacher (s.78)
An information sheet and guidelines are available to assist employing authorities to meet their obligations under the Act at http://www.qct.edu.au/conduct/EmployingAuthority.html

In addition to the notifications above, a person (including a Principal or other staff member) can make a complaint to the QCT alleging a ground for disciplinary action exists against an approved teacher.  Further information about complaints against teachers is available at http://www.qct.edu.au/conduct/complaints.html

PROVISIONAL TO FULL REGISTRATION RECOMMENDATION REPORT
Applicant’s Name:     _______________________________________
QCT Registration Number:     _________________________

	Please make a holistic judgement as to whether the Provisionally Registered Teacher meets each Standard, based on their teaching practice. To be assessed as meeting a Standard, a teacher need not meet every statement within a Standard. Please refer to the full Professional Standards for Queensland Teachers.

	Standards

Please refer to the full Professional Standards for Qld Teachers
	Please comment on the teacher’s achievement of each Standard, based on their practice. 

If the Provisionally Registered Teacher is not being recommended for Full Registration, comments against each Standard are mandatory.
	Judgement

	Teaching and Learning
	1
	Engaging and flexible learning experiences
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	2
	Language literacy and numeracy
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	3
	Intellectually challenging learning experiences
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	4
	Valuing diversity
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	5
	Assessment and reporting
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	Relationships
	6
	Students’ personal and social development
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	7
	Safe and supportive environments
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	8
	Family and community relationships
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	
	9
	Professional teams
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	Commitment
	10
	Reflection and professional renewal
	
	 FORMCHECKBOX 
 Meets the Standard
 FORMCHECKBOX 
 Does not meet the

     Standard

	Examples of provisionally registered teacher’s teaching practice reviewed (select):

	 FORMCHECKBOX 
 Observation by school administrator
	 FORMCHECKBOX 
 Student work samples
	 FORMCHECKBOX 
 Unit plans

	 FORMCHECKBOX 
 Observation of another teacher’s lesson
	 FORMCHECKBOX 
 Collaborative planning
	 FORMCHECKBOX 
 Weekly plans

	 FORMCHECKBOX 
 Contribution to school-based teams
	 FORMCHECKBOX 
 Guided reflection log
	 FORMCHECKBOX 
 Daily plans

	 FORMCHECKBOX 
 Professional development log
	 FORMCHECKBOX 
 Probation report
	 FORMCHECKBOX 
 Other  __________________



PROVISIONAL TO FULL REGISTRATION RECOMMENDATION REPORT
Applicant’s Name:     _______________________________________
QCT Registration Number:     _________________________


	I confirm that:

	1
	The Provisionally Registered Teacher has provided verified evidence of completion of one year (200 days) of teaching in schools and/or other approved settings within the last five years.
	 FORMCHECKBOX 


	
	
	AND

	2
	The Provisionally Registered Teacher has been reviewed on the basis of successful experience (examples may be provided from experience in more than one school) against the Professional Standards for Queensland Teachers.
	 FORMCHECKBOX 


	
	
	AND

	3
	The Provisionally Registered Teacher has met the requirements for each of the ten Standards as outlined on page one.
	 FORMCHECKBOX 


	
	
	AND

	4
	A comprehensive process of induction and support has been provided for the Provisionally Registered Teacher.
	 FORMCHECKBOX 


	
	
	

	Based on the above:

	I recommend Full Registration
	The Provisionally Registered Teacher has met the requirements of all ten Professional Standards for Queensland Teachers
	 FORMCHECKBOX 


	Comments:



	OR
	
	

	I DO NOT recommend Full Registration
	The Provisionally Registered Teacher has not yet met the requirements for one or more of the Professional Standards for Queensland Teachers.
	 FORMCHECKBOX 


	Reasons for recommendation and an outline of the support provided to the Provisionally Registered Teacher:


	

	PERSONAL INFORMATION PRIVACY COLLECTION NOTICE
The QCT is collecting personal information in this Report in accordance with section 23 of the Education (Queensland College of Teachers) Act 2005 and section 6 of the Education (Queensland College of Teachers) Regulation 2005 in order to assess whether full registration should be granted.  The information will only be accessed by staff and committees of the QCT and will not be given to any other person or agency unless permission is given or the QCT is required by law to disclose the information further.  Further details about the QCT’s Privacy Statement and collection of personal information may be found on the QCT’s website, www.qct.edu.au.


PROVISIONAL TO FULL REGISTRATION RECOMMENDATION REPORT
Applicant’s Name:     _______________________________________
QCT Registration Number:     _________________________

	(i) Where applicant is teaching in a school

Must be completed by the Principal (or a Deputy Principal who has delegated responsibility from the Principal)

	Signature of the Principal/Deputy Principal:
	Date:

	Name of Principal/Deputy Principal:
	Principal/Deputy Principal’s QCT Registration No:

	School:
	Contact No:

	Email:

	School address (if not in Queensland):

	OR

	(ii) Where applicant is teaching in another approved setting in Queensland

Must be completed by the relevant person in the educational setting who has the authority to do so and who must be a fully-registered teacher

	Signature of person completing the report:

	Date:

	Name of person completing the report:
	QCT Registration Number of person completing the report

	Position of person completing the report:

	Contact No:

	Name of Educational Setting:

	Email:

	Address of Educational Setting:



	Provisionally Registered Teacher’s name:


	Provisionally Registered Teacher’s QCT Registration number:


	I agree with the recommendation given.
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
    No

	If I do not agree with the recommendation, I understand that QCT will contact me to obtain additional information before a decision is made.

	Provisionally Registered Teacher’s signature:
	Date:

	Please forward ONE COPY of the completed recommendation report to:
Queensland College of Teachers

PO Box 389

Toowong   Qld   4066                       OR                   Fax:  (07) 3876 7248


Guidelines for Completion


PROVISIONAL TO FULL REGISTRATION RECOMMENDATION REPORT





The report which you are about to complete determines a significant milestone in the career of the provisionally registered teacher. A positive recommendation on the attached report signifies that you believe the applicant has met all the professional practice requirements for full registration and ongoing membership of the teaching profession. If you believe that the applicant has not fully met all the professional practice requirements for full registration then do not recommend full registration at this stage. The process for moving from provisional to full registration for a provisionally registered teacher is outlined in full in the policy, Process for Moving from Provisional to Full Registration at: qct.edu.au/registration/ProvRequirements.html








PART A – REPORT OF REVIEW AGAINST THE PROFESSIONAL STANDARDS FOR QUEENSLAND TEACHERS





Form A103/07/V01


Education (Queensland College of Teachers) Act 2005 Section 23





PART B - RECOMMENDATION





PART C – DECLARATION


I confirm that the Provisionally Registered Teacher has a copy of this report.  The report was discussed with the Provisionally Registered Teacher.  If the teacher does not agree with this report, I am aware that the QCT may contact both the teacher and the school/setting for further information.  The Provisionally Registered Teacher has been informed of the process.





PART D – PROVISIONALLY REGISTERED TEACHER’S DECLARATION








